IHOJOKEHHUE

0 3alIuTe HepCOHaJILHbIX JAHHBIX paﬁoTHI/IKOB MBOY COIII Ne 46 TIT'T.
YEPHOMOPCKOI'O MO CEBEPCKHWI PAMOH

1. OBLWME NMOJTIOXKEHUA

1.1.Hacrosimee IlonokeHne o 3amuTe NEPCOHANBHBIX JAHHBIX PAOOTHUKOB
oOpazoBaTtenbHOTO yupexaeHus (manee — Ilomokenue) pa3paboTaHO C IEJIBIO
3aIUThl UH(POPMAILIMK, OTHOCAIIECHCS K JUYHOCTH U JUYHOM KU3HU PAOOTHUKOB
MBOY COII Ne 46 TIII'T. YEPHOMOPCKOI'O MO CEBEPCKHI PAMOH (manee
VYupexnenue), B cooTBeTcTBUU co cTaThedl 24 Kouctutynuuu Poccuiickoi
Oenepaunn, TpynoBeiM koaekcoM Poccuiickon @enepanun u DenepanbHbIMU
3akoHamMu  oT 27 wmrons 2006 roma Ne 149-®3 «O6 wunHdopmanuu,
MH(GOPMAIIMOHHBIX TEXHOJOTUSAX U O 3auuTte uHopmanumy», or 27 utons 2006
roaa Ne 152-®3 «O nepcoHanbHbBIX JAHHBIX).

1.2. TlonoxkeHue o 3aluTe NePCOHATBHBIX JAaHHBIX pA0OTHUKOB yCTaHABIMBAET
MOPSIIOK TIOJTYYEeHUsI, yueTa, 00paOOTKH, HAKOIUICHUSI M XPaHEHUS JJOKYMEHTOB,
COJIEpIKaIllUX CBEJICHMsI, OTHECEHHBIC K MTEPCOHATBHBIM JaHHBIM PAOOTHHKOB
yupexaenus. PaboTHukaMu cuuTarotes uia, paboTaroniue B yupeskIeHUU 1o
TPYJIOBOMY JOTOBOPY.

1.3. Henpto HacTosimero [onoxeHus ABISIETCSA UCIIOJHEHUE 3aKOHOAATEIbCTBA
P® B o6GnacTu 3amuThl IEPCOHATBHBIX JIAHHBIX.

1.4. K aktam 0053aTebHBIM K UCTIOJIHEHUIO B YUPEKIEHUN OTHOCATCS
3aKoHOATENbCTBO PD B cdepe 3amuTsl nHGOPMAINH, a TAK)KE MPUHATHIE HAa €T0
OCHOBAHUU JIOKaJIbHbIE HOPMATUBHBIEC AKThl YUPEKICHUS.

1.5. Hactosmee [lonoxenue o 3amure nepcoHaNbHBIX JaHHBIX JOJKHO OBITH
MOJIMKUCAHO 3aBEIYIOLIUM YUPEKICHUEM, U BCE pAOOTHUKH JIOJKHBI OBITH
NUCBMEHHO MOJI POCIIUCh 03HAKOMJIEHBI C HUM.

2. MOHATUE N COCTAB NEPCOHAJIbHbIX AAHHbIX

2.1. [lon mepcoHanbHBIMU TaHHBIMU PAOOTHUKOB IMOHUMAETCs HHpOpMaIus,
HeoOxouMas paboTOAATEIIO B CBS3H C TPYAOBBIMU OTHOIICHUSMH M Kacarouascs
KOHKPETHOTO pabOTHHKA, a TAKXKe CBEACHUS O (DaKTax, COOBITHAX H
00CTOSTENBCTBAX KU3HU PAOOTHHUKA, TTO3BOJISIIONTNE UIACHTUPUITUPOBATH €TO
JUYHOCTb.

2.2. CocTaB nepCOHANBHBIX JaHHBIX PAOOTHUKA:

- aHKETa;

- apToOmnorpadus;

- 0OpaszoBaHue;

- TMYHBIC KapTouka (popma T-2);

- CBEJICHUS O TPYZOBOM U OOIIIEM CTaxe;

- CBEJICHUS O TIPEABIAYIIEM MeCTe PabOThI;

- CBEJICHUSI O COCTABE CEMbH;

- MACTIOPTHBIE JaHHBIC;

- CBEJICHUS O BOMHCKOM YyYeTe;

- CBEJICHUS O 3apa0OTHOM TUIaTe COTPYAHHKA;



- CBEJICHUS O COITMAILHBIX JILI'OTAX;
- CIIEIMAJIbHOCTD;

- 3aHEMaeMas JOJKHOCTD;

- pa3mep 3apabOTHOM IIATHI;

- HAJIMYHUE CyAUMOCTEM;

- aJipec MecTa KUTEIIbCTBA;

- TOMaIIHui TenedoH;

- coJiepKaHue TPYI0BOTO JIOTOBOPA;

- coJiep KaHue JeKJIapaliy, MoJlaBaeMoil B HaJIOTOBYIO MHCIIEKITUIO;

- MOJIJIMHHUKY U KOIUU MPUKA30B MO JIUYHOMY COCTaBY;

- INYHBIC JIeJIa U TPYIOBbIe KHUKKHU COTPYIHUKOB;

- OCHOBaHMs K MPUKa3aM 10 JINYHOMY COCTaBY;

- JIefia, cojieprKallie MaTepHualibl 1O MOBBIIICHUIO KBATU(DUKALIMK U
NEPENOArOTOBKE COTPYAHUKOB, UX aTTECTAIINH, CITYKEOHBIM PacCiieI0BaHUsIM;
- KOTIMM OTYETOB, HAMPABJISIEMBIE B OPTaHbl CTATUCTHUKY,

- KOTIMU JOKYMEHTOB 00 00pa3oBaHuu;

- pe3yabTaThl MEIUIIMHCKOTO 00CIEAOBaHUS HA MIPEJAMET TOJJHOCTH K
OCYIIECTBIICHHUIO TPYIOBBIX 00SI3aHHOCTEH;

- pororpaduu u UHBIC CBEACHUS, OTHOCSIIUECS K IEPCOHAIBHBIM JIAHHBIM
paboTHUKA;

- peKOMEHAaIuH, XapaKTePUCTUKHU U T.II.

- HOMEp pacyeTHOTO cyeTa B OaHKe.

2.3. YkazanHsbie B 11.2.2. CBEJICHUSI SBIISIOTCS KOH(PUIESHIIMAIBHBIMUA U HE
MOJIJIeKAT pasrialleHHI0 HHaYe KaK TI0 OCHOBAHUSM, MPEyCMOTPEHHBIM
3aKOHOAATEeIbCTBOM P®D. PeskuM 3ammuThl epcoHaIbHBIX TaHHBIX MOXKET OBIThH
CHST I10 UCTEUEHUH 75 JIeT, eclii OOJBIIHNKI CPOK HE TPEAYCMOTPEH
3aKOHO/IATEILCTBOM WJIM COTJIAIIEHHEM C PAOOTHUKOM.

3. OBA3AHHOCTU PABOTOAATEJIA

3.1. B nemsix ucnonaenus TpedoBaHui 3aKkoHoAaTenbeTBa PO npu 06padoTke
NEPCOHATBHBIX JaHHBIX, BCE PAOOTHUKU YUPEKIACHUS JOKHBI UCTIOIHSTh
YCTaHOBJICHHBIN MOPSAIOK PaOOTHI:

3.1.1. PaGoTa ¢ nepcoHaJbHBIMU JJAHHBIMH PA0OOTHUKOB JIOJKHA HE HAPYIIATh
TpeOoBaHUi 3aKOHOJATENhCTBA PD U JIOKaTbHBIX HOPMATHBHBIX aKTOB
OpraHu3alvu, U J0HKHA ObITh HEMOCPEACTBEHHO CBSI3aHA C OCYIIECTBICHUEM MU
CBOMX TPYJIOBBIX (DYHKITHIA.

3.1.2. IIpu cbope u 06paboTKe MepCOHATBHBIX JaHHBIX PA0OTHUKA pabOTOAATENb
noJKeH pykoBoacTBoBaThea Koncturynueit PO, Tpynoseim konexkcom PO u
WHBIMH (efepabHBIMU 3aKOHAMU.

3.1.3. [lepconanbHblie 1aHHBIE PAOOTHUKOB JTOJDKHBI OBITH MOTYYEHBI TOJIBKO
HEMOCPEICTBEHHO y Hero. Eciu niis 00paboTKu ero JaHHBIX WIIH UX TIOTyYCHHUS
MIPUBJICKACTCS TPETHH JINIIA, TO PAOOTHUK JTIOJKEH JAaTh IPEIBAPUTEIHLHOE
MHUCbMEHHOE corjlacue Ha 3T0. OJJHOBPEMEHHO PAOOTHUK JJOJKEH ObITh
YBEJIOMJICH O TIeJIIX cOopa HHPOPMAIINH, HCTOYHUKAX €€ MOJTYUEHUs, a TAKKE O
MOCJEACTBUAX 0TKa3a OT MPEIOCTABICHUS TMCbMEHHOTO COTJIacus Ha cOop
uHpopManum..



3.1.4. IlepconanbHbIe JaHHBIC paOOTHHUKA O €T0 MOJUTUUYECKUX, PEIUTHOZHBIX U
MHBIX YOEKIEHUSIX, YACTHOM KU3HHU, a TAK)KE YICHCTBE B OOIECTBEHHBIX U

PO COIO3HBIX OPraHU3ALMAX HE TOJIEkKAT COOPY YUPEKICHUEM, €CIIU NHOE He
MPEAYCMOTPEHO 3aKOHOIATEILCTBOM.

3.1.5. 3amuTa nepcoHaNbHBIX JaHHBIX PAOOTHHUKA JTOJDKHA 00€CTIeUnBaTHCA
MOJTHOCTBIO 3a CUET pab0OTONATEIA.

3.1.6. YupexxaeHue 00s13aH0 IpU npueMe Ha paboTy, a TaKkKe MPH JIFOOBIX
M3MEHEHUSIX MPaBUI pabOThI C MEPCOHATBHBIMU TAHHBIMU MMUCHbMEHHO 3HAKOMUTH
C HUMHU BCEX PaOOTHUKOB YUPEKICHUS.

3.1.7. YupexxaeHue He UMeeT MpaBo MPUHYKIaTh paOOTHUKOB K OTKa3y OT CBOMX
MIpaB Ha 3alUTy NEPCOHATBHBIX JAHHBIX.

4. ObA3AHHOCTU PABOTHUKA

PaboTHuKk 00s3aH:

4.1. Ilepenatp paboTomaTemnto Bce MEPCOHABHBIC TaHHBIC, YKa3aHHBIC B
COOTBETCTBYIOIUX TOKYMEHTAX.

4.2. B ycTaHOBIIEHHBIHN MpaBUJIaMH CPOK COOOIIATh paboToAaTelto 00 U3MEHE
CBOMX TIEPCOHATBHBIX JIAHHBIX.

5. MPABA PABOTHUMKA

PaGoTHHK nMeeT npaBo:

5.1. Ha mpocmoTp niepcoHanbHOM HHDOPMAIINK, UMEIOIIEHCS K pab0oToIaTeo.
5.2. Ha cBoOOHBIN OecTuIaTHBIM U HEOTPAaHUYEHHBIN JOCTYIT K CBOUM
NEPCOHAIBHBIM JaHHBIM, B TOM YHCJIE MPABO HA MOJYYEHUE MOATBEPKAAIOIIUX
JIOKYMEHTOB B BHJI€ CIIPABOK, KO UM B BUJIE UHOTO JAPYTroro oPpUIIHaIbHOTO
JTOKYMEHTA.

5.3. Ha gocTyn K MEUIIMHCKUM JJAHHBIM C IIOMOUIBI0 MEIUIIMHCKOTO
CHEIMANCTA [0 CBOEMY BBHIOODY.

5.4. TpebGoBaTh BHECTH U3MEHEHHUS WU yAATUTh IEPCOHATBHYIO HH(OPMAIIHIO,
MOJIYYEHHYI0 paboToAaTeNIeM B HapyIIeHUE HACTOSIINX MpaBuil. M3menenus
BHOCSITCSl HA OCHOBAaHHUH IMMCbMEHHOTO 3asBIIEHUS PAOOTHHUKA.

5.5. IlorpeGoBath OT pabOTOAATENSI U3BECTUTH BCEX JIMII, paHEEe MOTYIUBIINX IO
BUHE paboTOMaTEeNsl HETIOJIHBIE WIM HEBEPHBIC MEPCOHANIBHBIE TaHHBIE O
paboTHUKE.

5.6. O6xanoBaTh B CyJIeOHOM MOPSAKE JTH00bIC HETIPAaBOMEPHBIE JCHCTBUS WITH
6e3neiicTBue paboTomaress mpu 00padOTKE U 3aIIUTe TEPCOHATBHBIX JaHHBIX
paboTHHKA.

6. CBOP, OBPABOTKA N XPAHEHME NEPCOHAJIbHbIX AAHHbIX

6.1. ObpaboTka epCcOHATBHBIX JTAHHBIX pA0OTHHKA - 3TO TIOTy4YeHHE HH(POpMAIun
U3 pa3IMIHBIX UICTOYHUKOB, €€ XpaHEeHHEe, 00padoTKa, a TaKxkKe JIFboe Apyroe
UCIIOJIb30BaHUE.

6.2. [lepconanbHbie TaHHBIE MPEOCTABISAIOTCS CAaMUM PAOOTHUKOM ITyTEM
3ar0JIHEHHS aHKEThl YCTaHOBJIEHHOU (popMbl. PaboTomaTens 00si3an npu ux



MOJIYYEHHUH NPOBEPUTH 3asBIICHHbBIE JaHHBIE MPEAbIBICHHBIM MTOATBEPKIAIOIINM
JOKYMEHTAM.

6.2.1. AHKeTa COAEPKUT BOIPOCHI O MEPCOHAIBHBIX JAHHBIX PaOOTHHUKA.

6.2.2. AHkeTa J0JIKHA OBITh 3aM0HEHa pa0OTHUKOM JIMYHO. Bee mosst aHKeTbl
JOJIKHBI OBITh 3aIIOJIHEHBI, a PU OTCYTCTBUHM HH(POPMALIUU B COOTBETCTBYIOIIEH
0JI€ TOJKEH CTaBUThCSA MpouepK. CoKpalieHus Mpy 3ar0JIHEHUH aHKEThI HE
JIOIYCKaIOTCsl, TAKXKE KaK U UCIIPaBJIEHUS U 3auepkuBanus. B aToM ciyuae
pabOTHUK 00s513aH 3aMOJHUTH AaHKETY 3aHOBO.

6.2.3. AHkera paOOTHHKA XPaHUTCS B JIMUHOM JI€JI€ Y OTBETCTBEHHOIO JIMIIA
paboroaaresnsi BMECTE € MPEAOCTABIECHHBIMU JTOKYMEHTAMHU.

6.2.4. JInunoe neno paboOTHUKA OPOPMIISIETCS MOCIIE BCTYIUIEHUS TPYAOBOIO
JI0OTOBOpA B CUITY.

6.2.5. JInuHoe Aeso XpaHUTCs B NANKaxX YCTaHOBJIEHHOIO 00pasiia, Ha KOTOPOH
yka3piBatoTcs Homep aena u O©.M.0. paboTHuka.

6.2.6. JInuHoe 1eno BKIIOYAET JiBe LIBETHbIE QoTorpadun paboTtHrka 3 Ha 4 cM.
6.2.7. Bce TOKyMEHTBI TMYHOTO Jiea XPAHATCS CTPOrO B XPOHOJIOTMYECKOM
HOpsJIKE, C MPOCTABIICHUEM JIaThl UX MOJYUYEHHUS, a TAKKE HyMEpaLiH.

6.2.8. JInuHoe eno nocie mpeKpalieHus Tpy10BOTro J0roBopa ¢ COTPYAHUKOM
nepeaeTcs B apXuB, U XPAHUTCS YCTAHOBJICHHBIE 3aKOHO1aTEJILCTBOM CPOKH.

7. NEPEAAYA NEPCOHAJIbHbBIX AAHHbIX

7.1. Ilpu ocymiecTBICHUH TIepeaadyy IEPCOHABHBIX JaHHBIX PAOOTHUKOB TPETHUM
JuIaM paboToIaTesb 00s3aH:

- HE cCOO0IIaTh IEPCOHAIBHBIC TaHHBIE 0€3 MOJYYCHHOTO MUCHhbMEHHOTO COTJIACHS
pabOTHHUKA, KpOME CIIydaeB, KOrja Takue 00sI3aHHOCTH YCTaHOBJICHBI
3aKOHO/IATEIILCTBOM;

- HE Tepe1aBaTh EPCOHANTbHBIC JaHHBIC paOOTHUKA JIJIS HCTIOJIB30BAHUS B
KOMMEPUYECKHUX IEeIISIX;

- TpeOOBaTh OT TPETHUX JIUI] COOJIIOICHUS TTPaBUJI PAOOTHI C IEPCOHATBHBIMHU
JTAHHBIMH, a TaK)Ke TPET0CTABIICHHS TUCbMEHHOTO TTOATBEPKACHUS
UCITOJIb30BaHMS TIEPCOHAIBHBIX JJAHHBIX B MOPSAIKE, MPETyCMOTPEHHBIX
HACTOSIITUM ITOJI0KEHHEM O 3alUTe MTePCOHATBHBIX JIAHHBIX;

- 1aBaTh JIOCTYII K MIEPCOHAJIBHBIM JIAHHBIM TOJIBKO JIMIIAM, UMEIOIIIIM
COOTBETCTBYIOIIHUH JOMYCK M UCIIOJIB3YIOIMIUX UX TOJBKO JIJIS BHIMIOJTHEHHUS
KOHKPETHBIX IMOJJTHOMOYHI;

- He HCcTpeOoBaTh MHGOPMAIIUIO O COCTOSIHUH 3/I0POBBS PaOOTHHKA, 32
HCKITFOYCHUEM JIAaHHBIX, KOTOPHIE MOT'YT IOBJIUATH HA UCIIOTHEHHUE PAOOTHHKOM
CBOUX TPYAOBBIX 00513aHHOCTEH.

8. AOCTYN K NEPCOHAJIbHbIM AAHHbIM COTPYAHUKA

8.1. Bayrpennuit noctyn (ucmonb3oBanne nHGpopMauu paboTHUKAMH
YUPEIKICHHUS).

[IpaBo nocTymna K NepcoOHaNIbHBIM JaHHBIM PAOOTHUKA UMEIOT:

- 3aBEIYIOIIAN YUPEKICHUC,

- 3aMECTUTEJIb 3aBEIYIOIIET0 M0 Y4eOHO-BOCIIUTATEILHOU padoTe;



- 3aMECTHUTEIIb 3aBEAYIOIIEr0 M0 aIMUHUCTPATUBHO-X03SMICTBEHHOH paboTe;
- MEJIMLIMHCKAs CECTPa;

- I€JI0NIPOU3BOIUTEIIb;

- Oyxrairep;

- caM paOOTHHUK.

8.2. Baemnuii 1ocTyn (rocy1apCTBEHHbBIE CTPYKTYPBI).

[lepcoHanbHble 1aHHbIE PAOOTHUKOB MOT'YT MPEAOCTABIATHCSA TOJIBKO IO 3aMpOoCy
KOMIIETEHTHBIX OPTaHOB, UMEIOIINX COOTBETCTBYIOIIUE TOJTHOMOYHS :

- yIpaBJieHue 00pa30oBaHus;

- penepasibHas HaJIOTOBasl CIIyk0a;

- MPABOOXPAHUTENILHBIC OPTaHbl;

- OpraHbl CTAaTUCTHUKY;

- OIOPO KPEIUTHBIX UCTOPHIA;

- BOCHKOMATHI;

- OpraHbl COIUAILHOTO CTPaXOBaHMUS;

- ICHCUOHHBIC (POHJIBL;

- MOJIpa3/IeNICHUs] MyHUITUTIATBLHBIX OPTaHOB YIIPaBJICHUSI.

8.3. Ipyrue opranu3aiuu (TpeTbU JIUIA).

Ceenenus o paboTHHKE (B TOM YHCJI€ YBOJICHHOM M3 JJAHHBIX apXHBa)
NPEIOCTABISAIOTCA TPETHUM JIMIIAM Ha OCHOBAHUHU MMCbMEHHOTO 3asBJICHUSI CAMOTO
paboTHHKA.

8.4. PoncTBEHHUKHN 1 YWIEHBI CEMEH.

[lepconanbHble 1aHHbIE paOOTHUKA MTPEAOCTABISIOTCS POJACTBEHHUKAM UITU
YJIEHaM €T0 CEMbH TOJBKO C MUCHbMEHHOTO pa3pelleHus paboOTHUKA.

9. SALLIMTA NEPCOHAJIbHbIX AAHHbBIX PABOTHUKOB

9.1. B pamkax peanuzanuu TyHKTOB Hactosmiero IlomoxeHuss o 3amure
NEPCOHAIBHBIX JJAHHBIX PaOOTHUKOB, 3aBEAYIOIIUN yUPEKISHUS U3aeT MPUKa3 O
HAa3HAYCHUHW JIMIlA, OTBETCTBEHHOTO 3a COOJIIOZCHWE TOpsSaKa pabdoThl C
NEPCOHAIBHBIMHU JAHHBIMA PAaOOTHHUKOB, HA KOTOPOM JIeXkKaT BCe OOSI3aHHOCTH T10
obecrieueHNI0 KOH(HUICHITUATBLHOCTH MOJTYyYSHHBIX JIAHHBIX, & TAaK)KEe OpraHu3aIluu
paboTHI v HUMH.
9.2. IlocTynaromiue 3anpochl OT TPETHUX JIMIl HA MPEIOCTABICHHUE MEPCOHATBHON
nHpopManuu O pabOTHUKE JOJDKHBI BU3UPOBATHCS IOPHIMUYCCKON CITY)KOOHM C
pe30JIonKeil 0 BO3MOKHOCTH OTBETA M TOJIHOTE MPEA0CTABIsIeMON HHPOPMAITUH.
9.3. Tlepenaua urpOpMAIIMKM TPOUCXOIUT TOIHKO B MUCHMEHHOM BHJE. 3aIrpoc
JOJDKEH OBITH CHENaH B IMMCHhbMEHHOM BHJE C yKa3aHHEM BCEX PEKBH3WUTOB JIMIIA,
3ampamuBatomero uHpopmaruoo. OTBET JOMKEH OBITh caelaH Ha (GUPMEHHOM
OJJaHKe KOMITAHMHM W OTMPABJICH JMOO KyphepcKo#l ciyk00i, OO 3aKa3HBIM
MMUCHMOM.

9.4. Bce mnoJlydeHHBIC MEPCOHAIBHBIC JAHHBIC JOJKHBI XPAHUTHCS B MECTE,

HUCKITFOYAIOILEM HECAHKIMOHUPOBAHHBIX JOCTYII TPETHUX JINLI.
9.5. DNeKTpoHHBIE HOCUTEIW HWHPOPMAIMH, JOJDKHBI OBITH  3alUIIEHBI
KpunTorpadhudecKuMu CpeacTBaMU 3alUThI HH(pOPMALIHH.



10. OTBETCTBEHHOCTb 3A PA3IMALUEHVNE UHOOPMALIUN,
CBA3AHHOM C NEPCOHAJIbHbIMU AAHHbBIMU PABOTHUKA

10.1. JIna, npu3HaHHBIE BUHOBHBIMY B HAPYIIEHUH MTOJ0KEHUN HACTOSIIETO
[TonoxeHus o 3alKTe NEPCOHATBHBIX TaHHBIX PAOOTHUKOM MPUBIIEKAIOTCS K
OUCLUIUIMHAPHOW, aAMUHUCTPATUBHOM, I'PAXKAAHCKO-TIPABOBOM U YTOJIOBHOMN
OTBETCTBEHHOCTH, B MTOPSAKE NMPETYCMOTPEHHOM 3aKOHOIATENbCTBOM PD 1

JIOKaJIbHBIMH HOPMATHBHBIMH aKTaMU.



